
 

 

From 

Dr. Sureshramana Mayya 
Dean. Poornaprajna Institute of Management 
Udupi - 576101 
  

To 
The Director, 
Poornaprajna Institute of Management, 
Poornaprajna Campus, 
Udupi. 
 

Dear Sir, 

 

 

Sub: Request for the grant of   one day of OOD Leave on 27-02-2019  

 

As I have go to Bharathiar University, Coimbatore towards Doctoral 

Advisory Committee Meeting I cannot attend to my duties in the Institute 

on 27.02-2019 

Kindly grant me one day day/days of OOD leave for the same and oblige. I 

will produce necessary attendance certificate after my visit to Bharathiar 

University. 

Thank you, 

Yours faithfully,       Date: 26. 02.2019 


